Position Description- Director for Information
(As of Nov 7, 2008)

The Director for Information for the Air Force Communicators and Air Traffic Controllers Association will assist the Executive Director in the growth of the organization.
The following are key tasks and responsibilities for this position:

· Develop and implement strategies for disseminating information about the Air Force Communicators and Air Traffic Controllers Association to eligible potential members, both in and out of uniform.

· Develop and implement strategies for recruiting eligible new members, both in and out of uniform.

· Identify and train Association members, geographically located near active Air Force and Air National Guard facilities, in the dissemination of information and in the recruitment of eligible new members.

· Solicit articles and photographs for publication in the AF Comm & ATC Association Communicator.

· Send completed membership applications and collected dues payments to the Director for Membership.
· Provide Board of Directors with Quarterly Activities Report.

· Develop annual budget to identify costs for recruiting materials, office supplies, and other related items.

· Perform other similar duties as required or requested.
APPROVED:   Stanley J. Phillips                                                         Date: Nov 7, 2008

                          Executive Director
